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What’s On page Marketing Form 

Please could you complete and return with your images for 
inclusion on our What’s On page.

	Event Leaders First / Last Name
	

	Event Title & Type of Event
eg: Life at Sea, Workshop
	

	Email
	

	Day / Date / Time / Cost
	


	Booking link (website or email)
	

	
About the Event
· Provide a detailed & concise description of the event. 
· What will attendees do or see? 
· What will they create / make? 
· What will they learn? 
· What level eg: beginners? 
· If a music gig or performance a description

What does the cost include?
· Include what the cost covers if necessary eg: Materials, Refreshments

· Is lunch or refreshments included?

	

	Biography
What is your practice?   
What do you do? 
Any other details you feel of interest to potential attendees.

	





	Your specialism 
(130 characters max)
	






Return this form via email with 3 images attached to:
office@thehearth.co.uk

Subject: Your Full Name and Event Title
Image Requirements:
	Image Sizes required

	Please note: 
Images 1 & 2 are different images for the same event.
Image 3 is a self-portrait, business logo or an image that represents you or your organisation / business.

Image 1 = 500 x 500 pixels in jpg format, 72ppi
Image 2 = 500 x 500 pixels in jpg format, 72ppi
Image 3 = 110 x 110 pixels in jpeg format, 72ppi
We will edit as required for the 'What's On' Page Header if larger.


	Naming Convention for Image Files 
	Leader Name and Event Title (plus image number)
NAME_EVENT TITLE.jpg
i.e. Ali Wilkes_botanicals01.jpg


	FREE Online software

	The following online websites can be used to resize images for FREE.

inPixio Online Photo Editor
​Please check the quality of images onscreen viewed at 100% Zoom, before attaching to the email

Wix Image Resizer





Any concerns please get in touch and we will do our best to help, details below:
	[bookmark: _GoBack]Arts Centre Administrator
	office@thehearth.co.uk



​Thank you!
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